
 

 

 
 

23 November 2020 
 
 
 

        
    
Mr D Schaefer 
Per Email 

 

 

Dear Mr Schaefer 
 
Norfolk Broads Body Corporate  [1895] – FINANCIAL REPORTS FOR THE PERIOD ENDING LAST DAY OF OCTOBER 2020 
 
We have pleasure in attaching your monthly management reports which include the report set that has been loaded for your scheme. Listed below 
are all the reports available with a brief description of each. We hope the summary will assist with interpreting the data contained in the reports you 
would like to receive. 
 
1. Financial Summary Dashboard: this report serves as an executive summary of the financial status of your scheme answering the questions 

most commonly asked by our clients at review meetings. 
 

2. Trust Account Movement Report: a report that commences from the prior month closing balance and shows the movement of funds through 
your Trust Account by category (comparable to a “bank statement”). The report indicates the funds held in trust on behalf of your property, 
excluding any investment or call accounts. 

 
3. Multi-Month Detailed Income Statement: a report of the performance of your scheme for the current financial year by month and measured 

against the year to date budget.  
 

4. Balance Sheet: breakdown of asset and liability classes and values for your property, as at the end of the prior month 
 
5. Creditors Roll: all items included in the Trust Account Movement Report with the description “Creditors Control” are listed by supplier and all 

transactions that pertain to the supplier during the month are reflected. 
 

6. Levy Roll: breakdown of charges raised per owner, payments receipted and balances carried forward 
 

7. Unit Age Analysis: details of all debtors with arrear balances on their accounts including notes inserted by the individuals involved in collection 
activities. These notes are intended to act as an explanation and status report of any action taken to collect outstanding amounts. 

 

8. Payroll Report (If applicable): full breakdown of all salary and statutory payments. Monthly and weekly wages are combined into one report 
 
A copy of your investment account statement will be forwarded to you separately. 

 
Please let your Portfolio Manager know as soon as possible should you wish to query any entry on any of the reports you have been provided. 
 
Yours Faithfully 
 
Trafalgar Property Management (Pty) Ltd 



 

 

Table of Contents 

Monthly Report Pack Page No. 

 

 

Page  2  

 

 

Letter 1 

Financial Summary Dashboard 3 

Trust Account Statement 6 

Multi-month Detailed Income Statement Administrative Fund 7 

Multi-month Detailed Income Statement Reserve Fund 9 

Balance Sheet 10 

Creditors Roll 12 

Levy Roll 13 

Age Analysis 15 

Payroll Report 16 

 



 !"#$ %

 !"#!$%&'"!()*&'!)+&,!"-!"(./&
0!1.23/1)&4566("+&7(*28!(")
9:.&;<;<

9=>?=@>A&&#!"&.2/&6!1.2&!#B 9:.&;<;<

 !"!#"$#$#  #"#%"$#$#
&'()*
&'+, -'),

&&&&&?C &&&&&&?C D

,(*2&8($(1:/* EFGH;FI FJKHEEF 3L<C;

M/"#!"6(1:/&3&NO7&45"-$5*&P&37/#Q:Q. REH;<I JFHFER &

S""/("&)/8.!"*

O!.($&95.*.(1)Q1T&,"/)Q.!"* IRF IRF

,S4U&U>V7&@ &'S W&S,,9X O4

 !"!#"$#$#  #"#%"$#$#

 !"#$%#& '()*'+, ''-*+,,
.#$#/"#01&&02034!501&&67!% 8,-*-89 '(:*8':
;/7$%01&&67!% +8*-++ 9<*9<:

O!.($ EFGH;FI FJKHEEF

S70@ @4O?SO@=>&YX 7&M>?Y9?0S ,>&.!B 9:.&;<;<

./)012 3045,) 61781(/, 9

=7/>?7$@2=A6/%B4??0B6/0%A#0C6!%A <*((' :(*'', 2,*<-80 29-D<
=7/>?7$@2=A6/%B4??0B6/0%A#0E;F ,9*8)< 2'8*+980 <<*-+) :,<D'

0(./"Q($&X1#(Z!5"(8$/&'5)T/.&=("Q(1:/*&[;RD&M$5*&(1)&Q1&/¥:/**&!#&?R<<<&(1)&P&!"&O!-&;<&Z("Q(1:/*]
N/("&.!&7(./

?>4>?=>&YX 7

 !"!#"$#$#  #"#%"$#$#

G#%0.#$#/"#0H7!I034?4!&#0=A##% 8,-*-89 '(:*8':
34!501&&67!%034?4!&# 8,-*-89 '(:*8':
=("Q(1:/

O2/&)Q##/"/1:/&8/.^//1&.2/&(::!51.Q1T&?/*/"Z/&Y51)&8($(1:/&(1)&8(1%&8($(1:/&Q*&)5/&.!&.2/&.Q6Q1T&!#&:(*2&#$!^*&8/.^//1&(::!51.*



 !"#$ &

S??>S?&7>'O9?4

 !"!#"$#$#  #"#%"$#$#  !"#:"$#$#

J#"K#$0K!04//#4/
J#"K#$0K!04I"4!&# 2(9*'8+ 2(-*<,8 2'8*)<<
 /.&V/Z+&S""/("* 3JEHG;F 3JKHIR; 3G;H<II

V/T($&S""/("&7/8.!"*

G6D06B0J#L4?01//#4/0F#M%6/$ G6!#
.4!I0N4?7#06B0J#L4?01//#4/0F#M%6/$
O06B0;6%4?01//#4/$

S""/("&7/8.!"*&Q1&>¥:/**&!#&G&0!1.2*&[O!-&L<&8+&(6!51.]
X1Q. &&&&&&&&&?C

G6!#

V/Z+&S""/("&ST/&S1($+*Q*&#!"B 9:.&;<;<

'Q$$Q1T*&Z*&,!$$/:./)

'

(')'''

*')'''

%')'''

&')'''

+')'''

,')'''

-')'''

.')'''

'

*'

&'

,'

.'

(''

(*'

(&'

(,'

 /"01*'  2341*'  2351*'  63#1*'  7$81*'  9:;1*' 

<=55=4#> +')(.. +')(.. +')(.. &?),(% &?),(% +')&,%

@A55$:;=A4> +-)'.? &%)%,' &?)%.- ,%)+,. ,-)%-- &,)?%,

B @A55$:;$C ((& ., ?. (*. (%, ?%

'

'

'

'

'

(

(

(

(

(

(

'

'D(

'D*

'D%

'D&

'D+

'D,

'D-

'D.

'D?

(

(*'E F"0> ?' F"0> ,' F"0> %' F"0> @3GG$4;

H"53$ AI 34=;> ' ' ' ' '

JAD AI K4=;> ' ' ' ' '

B AI LA;"5 ' ' ' ' '



 !"#$ +

,?>7@O9?4B 9:.&;<;<

051Q:Q-($&?/:!Z/"Q/*
NO7&?/:!Z/"+ NO7&>¥-/1*/ D

P?#&%/K&K%Q '*,+8
R4%#/ :+*((9

 !"!#"$#$#  #"#%"$#$#
95.*.(1)Q1T&,"/)Q.!"*

1&&67!%$0S4Q4M?#020T7!K&K>4?$
U/#IK%6/$0U6!%/6?034?4!&#0V>#/0U/#IK%6/$0.6??W
1&&/7#I0U/#IK%6/$ <,+ <,+

O!.($&,"/)Q.!"* IRF IRF

,9 ,VX4@9 

 !"!#"$#$#  #"#%"$#$#

1ICK!01&&7C7?4%#I0H7!I0=7/>?7$@VF#BK&K%W '98*+), ',(*89'
.#$#/"#0H7!I0=7/>?7$@VF#BK&K%W 8,-*-8, '(:*8')

O!.($&>_5Q.+&M!*Q.Q!1 E;;HEG< EKRHJKG

O2/&51(5)Q./)&#Q1(1:Q($&-!*Q.Q!1&!#&+!5"&/1.Q.+&Q*&4!$Z/1.

'

(')'''

*')'''

%')'''

&')'''

+')'''

,')'''

-')'''

.')'''

'

*'

&'

,'

.'

(''

(*'

(&'

(,'

 /"01*'  2341*'  2351*'  63#1*'  7$81*'  9:;1*' 

<=55=4#> +')(.. +')(.. +')(.. &?),(% &?),(% +')&,%

@A55$:;=A4> +-)'.? &%)%,' &?)%.- ,%)+,. ,-)%-- &,)?%,

B @A55$:;$C ((& ., ?. (*. (%, ?%



 

 !"!#$%!&'()
*+,-./
)000

12340&5&056056
7$89./:!;2<!=$>!5'?'@00&(6?@06!!!A.B!;2<!=$>!))&0565?CD E.%40&5&0560(5

1F2!1,+GB22G  !"#$%#&'#$((
7@$!1,.H.3<.,  $,BH$3I$!J./.<2, K$+IG2!;2/$+H 3$+IG2,LB,.H.3<.,>M$>N.
 !"!#$%!&'() OMM$+/B!OP8I/IGB,.B$, ;$/IM.! 2B2, ,$/IM.9LB,.H.3<.,>M$>N.
*+,-./ J.I/B2/./M2!J./.<2, O//23I/2!Q+--2/ .//23I/2GLB,.H.3<.,>M$>N.

*IRIGI$/.3!J./.<2, 1,.M:!;$-2,BG B,.M:,LB,.H.3<.,>M$>N.

)*+,-+./&01*'0&2  3*.0&'020454.0&&631&074&53.07&03&89&3 0&:;:;&631&.3163,<&)132-'&)3-=& 31>31204&&?9@ABC

-$#D -DE%FGH#G!" /,&2II!%$#G!" 4JHD"ED&1K +"%!LD&1K
73$GI/<!#.3./M2! ,2RI$+G!J$/BF (?S(?0>?0
K2R:!T/M$82!UD0D050V )(S'&(>)'

05@50@D0 T/R2GB2M!;2G2,R2 ;2G2,R2!OMM!W!#./X!OMM$+/B (CS0&D>C0
05@50@D0 1HG!T/G+,./M2 T/G+,./M2!W!#+I3PI/< DS6)'>06
D5@50@D0 T/R2GB2M!;2G2,R2 ;2G2,R2!OMM!W!#./X!OMM$+/B D(S05&>00
D5@50@D0  .:,$33!50@D0D0 Q.3.,I2G!W! 2,8./2/B!QB.HH &SC&C>00
&5@50@D0 7,2PIB$,G! .IP OG! 2,!7,2PIB$,G!;$33 5D6S0&(>(5

#./X!7F.,<2G &(C>0?
Q+,93+G!"/!OMM$+/B 6DS'66>0&

D0(S((D>6' D0(S((D>6'

Q+88.,:!$H!O<2/B!E22G T/M3!O8$+/B AO1
E32%IM.,2 DS&00>00 &00>00
J./.<282/B!E22 )S&)(>05 C((>?6

(S()(>05 ?((>?6

1OY!!T=A"T7Z!5?'C>D0D050!U7$9:V
T/M3+P2P!I/!BF2!.-$R2!IG!A!O!1
.B!5C![!.8$+/BI/<!B$!?((>?6
A.B!;2<IGB,.BI$/!=$>!))&0565?CD



Multi-month Detailed Income Statement for NORFOLK BROADS BODY CORPORATE  

Run Date - 23 NOV 2020 - From Jul 2020 To Oct 2020   
            

     

 Description 
Note 

Annual 
Budget Actual YTD Budget YTD Variance Jul 2020 Aug 2020 Sep 2020 Oct 2020        
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 ADMINSTRATIVE FUND 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

                

                 

 INCOME  485,075 166,608 162,075 4,533 41,812 41,324 41,295 42,177 0 0 0 0 0 0 0 

 Exclusive Use Area Levy 1  52,032 17,345 17,344 1 4,336 4,336 4,336 4,336 0 0 0 0 0 0 0 

 

Interest Received Bank - 
Investment Interest  0 3,682 0 3,682 861 949 920 952 0 0 0 0 0 0 0 

 Administration Fund Levy  419,616 139,870 139,872 -2 34,968 34,968 34,968 34,968 0 0 0 0 0 0 0 

 Recoveries - Csos Levy  5,952 1,986 1,984 2 496 496 496 496 0 0 0 0 0 0 0 

 Rental Income - Buildings  7,475 3,725 2,875 850 1,150 575 575 1,425 0 0 0 0 0 0 0 
                 

 EXPENSES  408,273 110,400 194,837 -84,437 28,358 18,224 30,084 33,734 0 0 0 0 0 0 0 

                 

 MUNICIPAL CHARGES  89,952 25,625 29,984 -4,359 8,928 0 7,914 8,782 0 0 0 0 0 0 0 

 Domestic Effluent/sewerage  11,676 3,257 3,892 -635 1,149 0 978 1,130 0 0 0 0 0 0 0 

 Electricity  15,252 3,572 5,084 -1,512 1,214 0 1,179 1,179 0 0 0 0 0 0 0 

 Refuse/city Cleansing  5,088 1,350 1,696 -346 450 0 450 450 0 0 0 0 0 0 0 

 Water  57,936 17,446 19,312 -1,866 6,115 0 5,307 6,024 0 0 0 0 0 0 0 
                 

 MAINTENANCE  78,800 8,114 78,800 -70,686 235 1,476 3,118 3,285 0 0 0 0 0 0 0 

 Cleaning - Other  800 2,790 800 1,990 0 1,476 1,315 0 0 0 0 0 0 0 0 

 Cleaning Materials/toiletries  0 1,331 0 1,331 235 0 889 207 0 0 0 0 0 0 0 

 Maint - Building  28,000 2,099 28,000 -25,901 0 0 0 2,099 0 0 0 0 0 0 0 

 Maint - Electrical  5,000 0 5,000 -5,000 0 0 0 0 0 0 0 0 0 0 0 

 Maint - Fire Services  9,000 914 9,000 -8,086 0 0 914 0 0 0 0 0 0 0 0 

 Maint - Garden  12,000 979 12,000 -11,021 0 0 0 979 0 0 0 0 0 0 0 

 Maint - Painting  5,000 0 5,000 -5,000 0 0 0 0 0 0 0 0 0 0 0 

 Maint - Plumbing  15,000 0 15,000 -15,000 0 0 0 0 0 0 0 0 0 0 0 

 Maint - Security  4,000 0 4,000 -4,000 0 0 0 0 0 0 0 0 0 0 0 
                 

 SECURITY/GARDEN  66,576 20,175 22,192 -2,017 5,044 5,044 5,044 5,044 0 0 0 0 0 0 0 

 Contract - Security  66,576 20,175 22,192 -2,017 5,044 5,044 5,044 5,044 0 0 0 0 0 0 0 
                 

 SALARIES AND WAGES  48,245 13,390 15,545 -2,155 2,785 3,535 3,535 3,535 0 0 0 0 0 0 0 

 Salaries - Permanent Staff  46,840 13,390 14,140 -750 2,785 3,535 3,535 3,535 0 0 0 0 0 0 0 

 Workmens Compensation  1,405 0 1,405 -1,405 0 0 0 0 0 0 0 0 0 0 0 
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 ADMINISTRATION  124,700 43,096 48,316 -5,220 11,366 8,169 10,473 13,088 0 0 0 0 0 0 0 

 Accounting Fees  2,818 2,818 2,818 -1 2,818 0 0 0 0 0 0 0 0 0 0 

 Annual Csos Fee  1,104 0 1,104 -1,104 0 0 0 0 0 0 0 0 0 0 0 

 Auditors Remuneration  4,950 0 4,950 -4,950 0 0 0 0 0 0 0 0 0 0 0 

 Bank Charges  5,136 2,417 1,712 705 561 578 581 697 0 0 0 0 0 0 0 

 Csos Levy Paid  5,952 1,986 1,984 2 496 496 496 496 0 0 0 0 0 0 0 

 Insurance - Building  32,988 10,996 10,996 0 2,749 2,749 2,749 2,749 0 0 0 0 0 0 0 

 Management Fee  52,848 17,384 17,384 0 4,346 4,346 4,346 4,346 0 0 0 0 0 0 0 

 

Management Fees Paid - 
Other  16,800 4,600 5,600 -1,000 0 0 2,300 2,300 0 0 0 0 0 0 0 

 Printing And Stationery  504 396 168 228 396 0 0 0 0 0 0 0 0 0 0 

 Professional Fees  0 2,500 0 2,500 0 0 0 2,500 0 0 0 0 0 0 0 

 

Protective Clothing And 
Uniforms  1,600 0 1,600 -1,600 0 0 0 0 0 0 0 0 0 0 0 

                 

 OTHER EXPENDITURE  0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

                 

 
SURPLUS/SHORTFALL(-) 
BEFORE TRANSFERS 

 76,802 56,208 -32,762 88,970 13,454 23,100 11,211 8,443 0 0 0 0 0 0 0 

                 

 TRANSFERS  0 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

                 

 
SURPLUS/SHORTFALL(-) 
ADMIN FUND 

 76,802 56,208 -32,762 88,970 13,454 23,100 11,211 8,443 0 0 0 0 0 0 0 
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 RESERVE FUND 0 0 0 0 0 0 0 0 0 0 0 0 0 0 

                

                 

 INCOME  130,884 40,688 43,628 -2,940 10,299 10,224 10,157 10,009 0 0 0 0 0 0 0 

 

Reserve Acc - Interest 
Received  20,028 3,737 6,676 -2,939 1,061 986 919 771 0 0 0 0 0 0 0 

 

Reserve Acc - Levies 
Charged  110,856 36,951 36,952 -1 9,238 9,238 9,238 9,238 0 0 0 0 0 0 0 

                 

 EXPENSES  145,248 131,348 48,416 82,932 350 39,363 320 91,314 0 0 0 0 0 0 0 

 Reserve Acc - Painting  10,248 0 3,416 -3,416 0 0 0 0 0 0 0 0 0 0 0 

 Reserve Acc - Plumbing  135,000 130,065 45,000 85,065 0 39,020 0 91,046 0 0 0 0 0 0 0 

 

Reserve Acc. - Bank 
Charges  0 1,283 0 1,283 350 344 320 269 0 0 0 0 0 0 0 

                 

 
SURPLUS(-
)/SHORTFALL 

 14,364 90,660 4,788 85,872 -9,949 29,139 -9,837 81,306 0 0 0 0 0 0 0 

                 

 
TRANSEFRRED TO 
RESERVE FUND 

 -14,364 -90,660 -4,788 -85,872 9,949 -29,139 9,837 -81,306 0 0 0 0 0 0 0 
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Balance Sheet - Prop :1895  Name :NORFOLK BROADS BODY CORPORATE  [1895]  

as at 31 OCT 2020  

 Year to Date Year to Date Month Move 
 31 OCT 2020 30 SEP 2020  

    
    

ASSETS    
    

    

Non-current Assets    
    

    

Current Assets    
    

ACCOUNTS RECEIVABLE 1,336 1,336  
CASH AND CASH EQUIVALENTS 673,278 749,667 -76,389 

Total 674,614 751,003 -76,389 
    
Total Assets 674,614 751,003 -76,389 
    
    

RESERVES & LIABILITIES    
    

    

Equity & Reserves    
    

RESERVE FUND -259,926 -341,231 81,306 
ACCUMULATED (FUND)/DEFICIT -362,704 -354,261 -8,443 

Total -622,630 -695,492 72,862 
    

Non-current Liabilities    
    

    

Current Liabilities    
    

TRADE ACCOUNTS PAYABLE -857 -857  
ACCOUNTS PAYABLE -46,327 -49,853 3,526 
PROVISIONS -4,800 -4,800  

Total -51,984 -55,511 3,526 
    
Total Reserves and Liabilities -674,614 -751,003 76,389 
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Schedules - Balance Sheet - Prop :1895  Name :NORFOLK BROADS BODY CORPORATE  [1895] 

as at 31 OCT 2020  

  Year to Date Year to Date 
Nnla Description 31 OCT 2020 Previous Month 
    

4165 Units In Arrear   
    

 ACCOUNTS RECEIVABLE   

4147 Deposits Paid 1,336 1,336 
 Total 1,336 1,336 
    

 CASH AND CASH EQUIVALENTS   

3265 Trust Account 72,977 68,681 
4113 Investec 340,375 339,755 
4121 Reserve Acc - Bank Account 259,926 341,231 
 Total 673,278 749,667 
    

 RESERVE FUND   

2499 Reserve Acc - Balance -350,585 -350,585 
2501 Reserve Acc - Levies Charged -36,951 -27,713 
2502 Reserve Acc - Interest Received -3,737 -2,966 
2507 Reserve Acc - Plumbing 130,065 39,020 
2525 Reserve Acc. - Bank Charges 1,283 1,014 
 Total -259,926 -341,231 
    

 ACCUMULATED (FUND)/DEFICIT   

2039 Accumulated Fund -306,497 -306,497 
 Net Income(-)/Loss Current Year      -56,208      -47,765 
 Total -362,704 -354,261 
    

 TRADE ACCOUNTS PAYABLE   

3205 Accounts Payable Other -857 -857 
 Total -857 -857 
    

 ACCOUNTS PAYABLE   

3218 Accounts Payable Municipal -0 -0 
4165 Units In Advance -46,327 -49,853 
 Total -46,327 -49,853 
    

 PROVISIONS   

3234 Accounting/audit Fee Accrual -4,800 -4,800 
 Total -4,800 -4,800 
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Earnings/Cost Analysis Report for the Period October 2020 [NORFOLK BROADS BODY CORPORATE ]  
 

Prop. P/P E/Code Surname Monthly Basic Other Earnings Gross Earnings Total 
Deductions 

Net Salary Total Co. 
Contribution 

Total Cost 
per Employee 

Leave 
Due 

Leave 
Taken 
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1895 01 6006 SANGWENI SN 3500.00  3500.00 35.00 3465.00 35.00 3535.00 11.25  

 


